
 

 

 

 
 
 
 
 

Apprentice & Trainee – Nomination Form 
 
 

Nomination Details 

Category: 

 

Nominee’s Personal Details (Apprentice or Trainee) 

Name: 

Address: 

Phone: 

Mobile: 

Email: 

 

Nominee’s Training Details 

Occupation/Trade: 

Name of RTO/TAFE: 

Year of Apprenticeship (N/A for Trainees): 

 

Nominee’s Host Employer Details 

Company Name: 

Address: 

Phone: 

Fax: 

 

Nominator’s Details (Host Employer Contact) 

Name: 

Position: 

Phone: 

Fax: 

Email: 

 

Signature of Nominee: ……………………………………….. Date: …………. 

 

Signature of Nominator: …………………………………….. Date: …………. 

 

Nomination Checklist                                                 

The nomination should comprise of the following:                                                                                   (mark completed) 

■ Fill in the apprentice/trainee nomination form   

■  Information to be provided by the Host Employer (attached)  

■  Information to be provided by the apprentice/trainee (attached)  

■ Certificates, photos or other visual information (if applicable [attached])  



 

 

 

 

 

 

 

 

 

Information to be provided by the Host Employer 

 
Provide brief comments on the nominee’s: (attach additional information if needed) 
■ Workplace achievements of the apprentice / trainee (special projects, responsibilities, etc) 
……………………………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………………………. 
…………………………………………………………………………………………………………………………………………………….…
………………………………………………………………………………………………………………………………………………….……
……………………………………………………………………………………………………………………………………………….………
………………………………………………………………………………………………………………………………………………………. 
……………………………………………………………………………………………………………………………………………….………
………………………………………………………………………………………………………………………………………………………. 
……………………………………………………………………………………………………………………………………………….………
………………………………………………………………………………………………………………………………………………………. 
 
■  Personal skills and attributes. E.g. Communication, teamwork, time management, etc. 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
……………………………………………………………………………………………………………………………………………….………
………………………………………………………………………………………………………………………………………………………. 
……………………………………………………………………………………………………………………………………………….………
………………………………………………………………………………………………………………………………………………………. 
 
■  Job skills. I.e. Examples where the apprentice/trainee excels in their work. 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………. 
……………………………………………………………………………………………………………………………………………….………
………………………………………………………………………………………………………………………………………………………. 
……………………………………………………………………………………………………………………………………………….………
………………………………………………………………………………………………………………………………………………………. 



 
 
 
 
 
 
 
 

Information to be provided by the Apprentice/Trainee 

 
Please answer the following: (attach additional information if needed) 
 
■  Career highlights and study achievements. I.e. What are your proudest moments at work and study as part of your 

apprenticeship/traineeship? 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………….............................................. 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
 
■  How have your work and personal skills developed as a result of the apprenticeship/traineeship? 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
 
■  What have been your achievements outside of your work and studies? 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………… 
 
■  What career aspirations do you have after you finish your traineeship/apprenticeship? 
……………………………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………………………. 
……………………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………………………. 
 


